HUNTINGTON BEACH FIRE DEPARTMENT
2000 Main Street, Huntington Beach, CA 92648
(714) 536-5411 * Fax (714) 374-1551

Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

NOTE: Prior to starting your submittal for your Emergency Response and Training Plans, please
be sure you have already completed your ‘Facility Information’ submittal and your ‘Hazardous
Materials Inventory’ submittal. It should say ‘Ready to Submit’ next to each document.

DO NOT SUBMIT until you have completed all sections of your HMBP (Facility Information,
Hazardous Materials Inventory, & Emergency Response and Training Plans). Follow these links for
instructions on how to submit Facility Information and Hazardous Materials Inventory. Facility
Information Submittal Guide // Hazardous Materials Inventory Submittal Guide

Facility Information DRAFT Jun. 2, 2023 Submit B2

) Business Activities (=) Ready to Submit | edit
[ Business Owner/Operator Identification (=) Ready to Submit | edit

@ Discard Draft Submitial W Miscellaneous State-Required Documents o Add Comment To Regulator

Hazardous Matenals/inventony DRAFT Jun. 5, 2023 Submit B

[ Hazardous Material Inventory [ aqq materat | 51T Ready to Submit | Discard
¥ Site Map (Official Use Only): Stored at Facility Ready to Submit | Edit | Discard

@ Discard Draft Submitial W Miscellaneous State-Required Documents o Add Comment To Regulator

To submit your Emergency Response and Training Plans, please follow the instructions below:

1. Once you have completed your Facility Information submittal and your Hazardous Materials
Inventory submittal, you can now start your Emergency Response and Training Plans by
clicking on the green ‘Start’ button.

Facility Information DRAFT Jun. 2, 2023 Submit #

[7) Business Activities (=} Ready to Submit | Edit
[7) Business Owner/Operator Identification () Ready to Submit | Edit

@ Discard Drafi Submittal  Miscellaneous State-Required Documents o Add Comment To Regulator

Hazardous Materials Inventory DRAFT Jun. 5, 2023 Submit B

[ Hazardous Material Inventory [ aqa material | 55T Ready to Submit | _piscard
¥ Site Map (Official Use Only): Stored at Facility Ready to Submit | Edit | Discard
&) Discard Draft Submittal  Miscellaneous State-Required Documents “a Add Comment To Regulator

Emergency Response and Traning Plans SUBBTTTED Jun. 2, 2073 Start * Not Applicable

(& Emergency Response/Contingency Plan: Upload Document(s) [g]

JULY 2023



https://www.huntingtonbeachca.gov/files/users/fire/Submit-Facility-Information.pdf
https://www.huntingtonbeachca.gov/files/users/fire/Submit-Facility-Information.pdf
https://www.huntingtonbeachca.gov/files/users/fire/Hazardous-Materials-Inventory-Submittal.pdf

HUNTINGTON BEACH FIRE DEPARTMENT
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(714) 536-5411 « Fax (714) 374-1551

Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

2.

If this is your first time submitting, go to Step 3. If you have done a submittal before, follow
the instructions in sections (a) and (b).

(a) Select ‘Based upon my submittal of’, then hit the green ‘Start’ button.

Start New Submittal

Submittal Element: Emergency Response and
Training Plans

| would like to start my submittal...

@ Based upon my submittal of [ 4/11/2023 (Submitted) v |

“fou must update/replace any out-of-date data or supplemental documentation.

OFrom scratch

G

(b) If this page appears again and you need to make changes, click on the document you

need to edit and follow the steps below. If no edits are necessary and both documents are
green with a ‘Ready to Submit’ status, then go to Step 9.

Emergency Response and Traning Plans

DRAFT Jun. 23,2023 submit ®
% Emergency Response/Contingency Plan: Upload Document(s) 4]

Ready to Submit | Edit
% Employee Training Plan: Upload Document/(s) @
&) Digcard Draft Submitial

Discard

Ready to Submit | Edit | Discard
% Miscellaneous State-Required Documents « Add Comment To Regulator
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Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

3. Under ‘Document Options’ click on ‘Upload Document(s)’. Select ‘Choose File’ and
upload your Emergency Response/Contingency Plan document.

** The approved template for Emergency Response/Contingency Plan can be found here:
EXAMPLE EMERGENCY RESPONSE PLAN

Document Options Document Upload(s) CERS Document Upload Policy
@ Upload Document(s) —Upload Document:

) Public Internet URL Ch Eile | No file ch

() Provided Elsewhere in CERS SESEREg| MO Tie chosen

_3' Provided to Regulator Date Authored (Required) Document Title (Reguired)

Stored at Facility 512212023 il Emergency Response/Contingency Plan
) Exampt

Description/Comments (Optional)

4. Once you have uploaded your Emergency Response/Contingency Plan, click on the green
‘Save & Finish’ button.

Document Options Document Upload(s) CERS Document Upload Policy,
@ Upload Documentis)

—~ ) —Upload Document:
) Public Internet URL

O Provided Elsewhere in CERS Choose File |Emergency ...439.005.pdf

rovided to Regulator Date Authored (Required) Document Title (Required)
) Stored at Facility 5I22/2023 i
() Exempt

Description/Comments (Optional)

Emergency Response/Contingency Plan

Save & Finish E

5. You should see your Emergency Response/Contingency Plan document in green under the
‘Emergency Response and Training Plans’ section. You can now move on to submitting
your Employee Training Plan by clicking on the ‘New’ button.

** An example training record can be found here:
https://www.huntingtonbeachca.gov/files/users/fire/hmbp-training-record.pdf

w

Emergency Response and Training Plans © DRAFT May 22,2023 | #®

% Emergency Response/Contingency Plan: Upload Document(s) rg'j
(e Employee Training Plan

Ready to Submit | Edit

@ Document Needed

& Discard Draft Submitial v Miscellanesus State-Required Documents o 2dd Comment To Regulator
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https://calepa.ca.gov/wp-content/uploads/sites/6/2022/03/Emergency-Response-Plan-corrected-6-27-22.pdf
https://www.huntingtonbeachca.gov/files/users/fire/hmbp-training-record.pdf
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Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

If you have a copy of your Employee Training Plan, under ‘Document Options’, select
‘Upload Document(s)’. Select ‘Choose File’ and upload your Employee Training Plan.

Document Options Document Upload(s) CERS Document Upload Policy
@ Upload Document(s) —Upload Document:
) Public Internet URL

_ Provided Elsewhere in CERS BRI | No file chosen

Provided to Regulator Date Authored (Required) Document Title (Required)
() Stored at Facility 52272023 = Employes Training Plan
) Exempt

Description/Comments (Optional)

7. If you do not have an electronic copy of your Employee Training Plan, under ‘Document

Options’, select ‘Stored at Facility’. (In this case, on-site verification of employee training
records will occur during your routine inspection.) When done, click the green ‘Save’ button.

Document Options Stored at Facility
O Upload Document(s)

O Public Internet URL

© Provided Elsewhere in CERS

If previously approved by your local regulator, you can use this document option to indicate the document(s) is stored
at one of your Facilities. Normally this option should only be used when the document(s) are sensitive and should not

ke made readily available to the public, such as the Emergency Response Plan for a refinery or large chemical
O Provided to Regulator manufacturing plant. Indicate the facility where the document(s) is stored.
@ Stored at Facility

O Exempt Select Facility...
[ Neighborhood Hang Out ~|

Save J Cancel

8. Under the ‘Emergency Response and Training Plans’ section, you should see both
documents in green with a ‘Ready to Submit’ status.

J Emergency Response and Training Plans

% Emergency Response/Contingency Plan: Upload Document(s) Eﬁ
% Employee Training Plan: Upload Dou:ument(g]_@'j

DRAFT May. 31, 2023 Submit 99

Ready to Submit | Edit | Discard
Ready to Submit | Edit | Discard

i Discard Draft Submitial % Miscellaneous State-Bequired Documents o Add Comment To Regulator

JULY 2023
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Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

9. At this point, BOTH documents in the Facility Information, Hazardous Materials

Inventory, and Emergency Response and Training Plans should be at a ‘Ready to
Submit’ status.

Facility' Information DRAFT May. 26, 2023 Submit B

[| Business Activities (=} Ready to Submit | Edit
[ Business Owner/Operator Identification (= Ready to Submit | Edit

@ Discard Draft Submittal % Miscellaneous State-Required Documents o Add Comment To Regulator

Hazardous Materials Inventory DRAFT May. 26, 2023 Submit ¥

[ Hazardous Material Inventory [ aqd material | =0 Ready to Submit |_Discard
[® Site Map (Official Use Only): Stored at Facility Ready to Submit | Edit

@ Discard Draft Submitial ' Miscellaneous State-Required Documents o Add Comment To Regulator

Discard

Emergency Response and Training Plans DRAFT May. 31, 2023 Submit. &

[ Emergency Response/Contingency Plan: Upload Document(s) @j Ready to Submit Edit | Discard
Employee Training Plan: Upload Document(s) [g] Ready to Submit | edit | Discard

Discard Draft Submittal % Miscellaneous State-Required Documents o Add Comment To Regulator

10. If all elements are green and ready to be submitted, click on the green ‘Submit’ button
under the ‘Emergency Response and Training Plans’.

Facility Information DRAFT May. 26, 2023 Submit ¥

] Business Activities (&) Ready to Submit | Edit
[] Business Owner/Operator Identification (=) Ready to Submit | Edit

@ Discard Draft Submitial % Miscellaneous Siate-Required Documents o Add Comment Te Regulator

Hazardous Materials Inventory DRAFT May. 26, 2023 Submit B2

7] Hazardous Material Inventory | aqd material | = /B Ready to Submit | piscard
[® Site Map (Official Use Only): Stored at Facility Ready to Submit | Edit | Discard

@ Discard Draft Submittal [ Miscellaneous State-Required Documents o Add Comment Te Regulator

Emergency Response and Training Plans DRAFT May. 31, 2023 Submit ¥

[% Emergency Response/Contingency Plan: Upload Document(s) g Ready to Submit | Edit | Discard
Ready to Submit | Edit | Discard

@ Discard Draft Submitial % Miscellaneous State-Required Documents o Add Comment To Regulator
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HUNTINGTON BEACH FIRE DEPARTMENT
2000 Main Street, Huntington Beach, CA 92648
(714) 536-5411 * Fax (714) 374-1551

Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

11. A ‘Confirm, Certify, and Submit Your Facility Submittal’ box should pop up. Make sure
each section has a blue check mark next to it. You may now click on the green ‘Submit
Selected Elements’ button.

Confirm, Certify, and Submit Your Facility Submittal Submit Selected Elements |

Certification Statement: Based on my own knowledge and/or on my inquiry of those individuals responsible for obtaining the information, |, Alexandra Escobedo

(CERS Account username escobeda), certify on 5/31/2023 under penalty of law that | have personally examined and am familiar with the information submitted
and believe the information is true, accurate, and complete.

Facility Information Ready To Submit

Information will be reported to Orange County Environmental Health.
Add Comment To Regulator

Hazardous Materials Inventory Ready To Submit

Information will be reported to Huntington Beach Fire Department.
Add Comment To Regulator

Emergency Response and Training Plans Ready To Submit

Information will be reported to Huntington Beach Fire Department.
Add Comment To Regulator

12.You will be directed to a confirmation page with a green check mark that confirms you have
submitted all sections of your HMBP. Your HMBP submittals are now done.

You have submitted the following elements on 6/5/2023 to Orange County Environmental
Health

= Facility Information

You have submitted the following elements on 6/5/2023 to Huntington Beach Fire
Department

= Hazardous Materials Inventory
= Emergency Response and Training Plans

=
Print Submittal =t
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HUNTINGTON BEACH FIRE DEPARTMENT
2000 Main Street, Huntington Beach, CA 92648
(714) 536-5411 * Fax (714) 374-1551

Guidance for Business Owner/Operator:
How to submit Emergency Response and Training Plans

NOTE: HMBPs are required to be submitted annually between January 15t and March 1%t of each
year. A full re-submittal is required every 3 years regardless of any changes. The ‘certify’ option
can be done each year in between as long as there are no changes.

Please refer to this link for instructions on how to certify: CERS Certification Guide

If you have any questions regarding your submittals, please contact the Fire Prevention Staff at:
(714) 536-5411 or hmbp@surfcity-hb.org
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https://www.huntingtonbeachca.gov/files/users/fire/CERS-Annual-Certification.pdf
mailto:hmbp@surfcity-hb.org

