FilmAppg! | 4 S

applyy

For use with FilmApp v4



Introduction

FilmApp is a simple, intuitive and usaniented online film application processsed by manwuthoritiesacross the UK and USPhe
system provides filmmakers with a fast and efficient way to apply for permissions, allowing you to get on with makighyour fi

You can apply foyour film permit then request changes as production requirements evollre.d¥ficers can respond tgour
applications anddditionalrequests at the click of a mous&lso, once you have set up your production profil&ilmApp, you can
make multiple applications without having to-emter the same information.

This document descrds how to use the system to make an application to film. We hope you fiaghtbcess intuitive and simpliie
following guidance will guide you through each step and explain anything which may be unclear. If you have any quediiahs, don
hesitate to comact apply4 atsupport@apply4.com

= T L Tod I = Vo = 3
Te [T = gL g Lo s = W Lo U LT PP PP PO PPPPPPPPPPPPPPPPP 4
(oo o o 1 1 TP TP PPPPTPPPPPPPPPPPN 5
IMAKING AN ENQUITY....eeeiiiieieeeeeeee ettt s s e e o4 e e o e e e e e e eaaaaaaaaaaaaaaaaaaaaaaaaaaaeee s e e e s s e e e s s s s sssesssssessssseesssessnassssnn e e e e s s e e s eeeenaeeeaeeaeaaaaaananeeeaeaesd 6.
Making an Applicatiolg ProducCtion @8N0 COMP@ANY...........uuuurtiieeeeeeeeess ittt ee e e e e e e e s s s astbee e et e etaaeeaeaaaasas b bbeeeeeeeeaaeasssaasnnbssseeeeeesesssssananssnssseeeeesesessssnnnnnndd
Making an Application INSUIANCE NG INVOICE. ... ... ..uiiiiiiiiieee e eee ittt et e e e e e e e e bt b e ettt e e e e e e e s s s s s h e bt s ettt et e e e e e a4 4a s R b bbb e e e ettt e e e e e e e aaan s bbbb b e e e e e e e e e e e eenannnnbnnnnees 8
\VEUCaloRe=TaWANo]o] [{or=Tilo] « ] g T To 1 Y/ o T=Tr=Ta o I o o | (o) o 1 9
Making an Applicatiog Schedule and Shoot INFOMMALIAN...............oiiiiiiii e e e e e e e e e e e e e e e e eaaaaaaaaaaaaeaaaaeaeeeeeeeeeeeeeeeeeessesssssssssssnnnnen 10
(YU alo Rr=Ta AN o] o] [fox=T oY« @S g To o £ M ISY =T g (o I To ot 01y T =T o1 &S 11
Making an Applicatiolg SUMMArY and DECIAIALION. ..........uiiiiiei ettt e et e e e e e e s s sttt e eeeeeaaaaeaaasaassseeeeeeeeeeeaeeesaaanssssssseeeeeaaaeeeseannnsnrrnenees 12
\VF=Tat=To laTo MY/ 10T @AY o] o] [fox=uTe] g <18 AT g B F= T gl o o - g o PP EPRTRR 13
PN o] o [or= T iTo] g ] e 1 (0 KST=T QR (oY [U =2 LT O g =T g o = 14
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Welcome to FilmApp demo

This is a demonstration site, which allows you to try out FilmApp. If you want to have a go, email us at
info@filmapp.org with your name and email address and we will set you up on the system and mail you a
password. You can then log in and see how FilmApp works.

If you want to make a sample application, just click on the “Apply to film” button on the right.
If you want more information about FilmApp go to www.filmapp.org, where you will see various downloadable
documents giving further details about the system. If you are learning to use the system, you may wish to

download and print out “How to use FilmApp”, and have this with you when you log in.

If you have any questions at all, call UK 0207 620 0391 or USA (866) 419-7968.

Make enquiry

Please follow this link to make your enquiry

Make enquiry

Apply for Permit

Please follow this link to begin your application

Apply for Permit

Useful Documents

FILMAPR.AAUNCHPAGE

The FilmAppaunch page provides information from the local film
officeand allows you to make an enquiry, begin an application ot
download useful documents.

Tosend an enquiry to the film officelick onthela I 1 S 9 Y ||
button.

Tostartan application, click othe 'ApplyT 2 NJ t b8t A (i Q

To download a document, click on the named button in the Usef
Documents box. These may include location specific guidelines,
information about fees and charges or supplementary applicatior
forms that you may require.




ACCESING THE REGISTRATION PAGE

Apply for Permit

Go to the FilmApp home page

Please follow this link to begin your application ‘ Regiﬁter ‘
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NEW USER DETAILS
Username #
/ fAO01TAY3 WwSIAAGSND gAff 2LISy
First name + form
et Enter requested details
The password must contain one upper and one lower case letter
Email & well as numbers andymctuation. It must me at least 10 character

long.

Email confirmation

Remember to answer the CAPTCHA question

hyOS &dzo YAGGSR dzaAy3 GKS W/ NF

Password « Passwords must consist of letters (upper and lower case). asking you to confirm account creation. You need to do this befg
numbers, and punctuation and must be at least 10 characters
long. You can use spaces as well and construct phrases. yOU can access the account.

Password

confirmation #
Insert the next number in this sequence: 10, 11,12, 13, 14, ..

CAPTCHA




APPLY FOR PERMIT

If you are not logged in to the system, the demo landing page ca
accessed atttp://preview.apps.apply4.com/Filmapp/uk/DemoUK

Apply for Permit
/| tA01 2y GKS odziGz2ys W! LILJX & 7
Please follow this link to begin your application

Apply for Permit

o LOGIN PAGE

The next page allows you to register or log in (if you have used
FilmApp before).

Username or Email

demo@apply4.com|

For the demo site you can use the following credentials:

Password *

........ Email address = demo@apply4.com

| am not registered, open a new account t I aa é 2 NR rl WLJ a a é 2 NR Q

Forgot your password?



http://preview.apps.apply4.com/Filmapp/uk/DemoUK

MAKING AN ENQUIRY
/| tA0]1 SBYlLWANES 2y (KS K2YS LI

Make enquiry

Please follow this link to make your enquiry Different questions are asked for each type of enquiry.

Location Enquirylocation advice from the local film office.

Make Eﬂl]l.lil']!' Application Enquiry for advice on making an application or
enquiries about a submitted application.

General Engiry: for any other questions.




New application

¥ Production

Company

Insurance

Invoice

Shoots

Documents

@ Production

Production

Create a new production, or select a recent production

New / Existing *

Production type *

Sustainability

We have a responsibility to
promote environmentally
responsible and sustainable
film making. What tools (if any)
are you using to measure your
carbon footprint?

Select.

Select...

We are not measuring our carbon footprint

We have hired an external consultant to measure our carbon footprint.
We are using ALBERT

We are using a calculator provided by our production company/distributor.

Company

/

PRODUCTION

When you first log in you will be presented with a new applicatio
form

Select new or existing production:

When a new production is selected you will be asketype in the
production name

Selecting an existing production willesent a list of existing
productions to clhose from

»* Throughout the application fields marked with asterisksare
mandatory.

COMPANY

Here you can select an existing company if details were entered
the user account previously.

Contact details will be prepopulated if this is the case.
{ St SOGAY3A WySsQ ¢ A fdétaildidhé fidifds. (

You can navigate through the application by dfigkon the different

Add production details Company
¥ Company o
Existing
New / Existing *
y WD productions
Insurance Production company #
Add insurance details The company named here must be the same as is named in the insurance policy
3 1 1

Invoice Production company phone: 01902321123

123 Leafy Lane
P TS
Shoots 9 Medium City
i | Production company address # = UK

Add shoot details

Documents
1267889

Summary

Production company
registration number

Applications for LB Hammersmith and Fulham, and LB Hackney MUST provide company registration number

section ties on the left hand side of the page.

/] £t A01 WbSEGQ (2 LINRINBaa
Progress is saved as you move betweetige:

G2




@ Company

id company details

¥ Insurance

Invoice

Shoots

Add shoot details

Documents

Summary

Terms And
Conditions

@ Production

@ cCompany

Add company details

@ Insurance

Add Insurance details

¥ Invoice

@ shoots

Add shoot details

Documents

Insurance details

Insurance docs to be uploaded
® Yes No
now*

Insurance company
Insurance Ltd

Production company named on

WD productions
Public Liability Insurance Policy P <

The company (or college etc) insured must be the same s the production company who is making the appiication

Policy number

123456789
Limit of liability (£) £5M
Expiry date 22/09/2016 i
Please upload a copy of your -+ Drag and drop document, or Browse computer

Public Liability Insurance Policy  the fiie must be a PDF or JPG document no farger than 10 MB

Invoice

Invoice details

Your film application may incur a location fee (for example if you are filming on private property). If this is the case we will need the
following information to raise an invoice.

Accounts department contact

David jones
name: *
Invoice address:
This address will appear on invoices, if biank the Company address will be used
Accounts department e-mail: david@wdpreductions.com
Accounts department phone: 01922321123

Previous: Insurance Next: Shoots

INSURANCE

Here you can elect to enter insurance details or defer this until
later.

A

{StSOGAY3a W, SaQ gAftf 2LISYy TFAS

Policy documents can be uploaded now or at a lat@nt; the
application can be saved and revisited at another time.

INVOICE

These details are needed so that any invoice that needs taised
can be sent to the accounts payable department.




Add new shoot details

Shoot Selection

Add one or more shoots to your application

) Standard Filming on Location

Most filming fits into this category. If you plan to film in more that one location, add additional shoots as required.

) Low key street filming
If you have a crew of 3 or less, using a hand held camera only.

() Filming using a camera mounted on a moving vehicle
Driving shots on various streets and roads.

_ Unit Base Only
Parking area for facility vehicles and crew cars.

) Parking only (filming on private land)

) Filming using a drone (UAV)
Using a camera mounted on any type of unmanned aerial vehicle.

Location information

Please enter a location *

Test city park / beach

0 © © © ©

Drag marker to correct location or enter address in the field below the map to position the marker. The film agreement will be

issued for the position of the marker.
Lt . brmiey

Map:|Smeme Chiehea - Farnbon')ugh
- Hook Fleet
Basingstoke.

Oakdey Aldershot

WOKINg Lvava
.
Eat Hotaiey Surrey Hills

srton 2
~ Guildford Dorking
Farnham -
. [ 224]
Godalming
Holybourne 2 i |
Alton - | 2 Ewhurst - -
Cranleigh
Medstead
Four Marks Bordon Hindhead  chiddingfold
New Alresford o\ Haslemere
pley. Liphook Loxwond
Horsham

'Google

Liss.

Map data 2016 Google Terms of Use

Redhill

Report a map error

SHOOT DETAILS

It A0 AK220Q tAY]

Several shoots cdpe added to one application; select the fitgpe
of shoot.

2y (0KS W!IRR

The information for each type of shoot is different and the form w
change @pending on the shoot selected.

LOCATION INFORMATION

Typing the first part of the location will bring up a list@fations in
the database

If your location is not in thelatabase, the location can be added.
{SEtSOG bFTAYR 2y YIL¥X FTNRY GKS
about the location.

Some of the shoot types enable several locations to be entered.




Schedule information

Please enter your start time and finish time at the location(s) you have selected.

Prep / clear up time required? Yes ® No

Film-times

Start Date

Start Time *

End Date +

End Time *

21/04/2016

< April 2016 >

Mo Tu We Th Fr Sa Su
| 28 29 30 31 1 2 3

4 5 6 7 8 9 10

" 12 13 14‘ 15 16 17
| 18 19 20 AN 22 23 24

25 26 27 28 29 30

2 3 4

2 3 4 5

6 7 8

When will the last crew member leave

Activity out of hours Yes No

Shoot information

Type of standard filming *

Number of crew (including
any cast)

Short description of action to
be filmed *

Emergency contact on set

Name #

Phone #

Email

Small scale unit with one or two technical vehicles

Requirements

Police Consent Required #
unit base #
Special equipment#

Highways restriction =

©0

Q0000

Accept

10

SCHEDULE INFORMATION
Start and end dates and times are specified in this section.

Clicking in thelate fields will display a calendar. The same is the
case for the time fields.

If preparation time is needed further fields will be displayed to
capture this information.

If there is filming out of hours a free text field will appear to captu
details abait this.

Hovering over the blue question mark gives further instructions
about the question or field.

SHOOTNFORMATION

Furtherdetails about the shoot are requested. Select filming sub
type and enter number of crew and short description of shoot.

REQUIREMENTS

Hovering on the blue question mark will explain each requiremer
Once ticked further fields will appear to capture infortioa about
the requirement.

EMERGENCY CONTACT
This field is mandatory and completes the shoot form.

hyOS Fff G(KS AyT2NKdehR@y A& S




New application Last Saved on 18/04/2016 Save as draft SHOOTS
dueion Once the information for the first shoot has been entered it will b
Shoots listed on the shootpage.
2 - A 4 A <
Company Add one or more shoots to your application \, 2 dZ O I y é. I QS U K S I LJLJt A O I U A 2 y
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Add a shoot
@ Insurance

From hereyou can:

Add insurance details

Description Start/duration Documents
9 Invoice peadmont park # edit shoot 16 - 30 minutes 0 0 \Add ShOOtS
Add invoice details
171
——— Edit existing shoots
&) Shoots |ﬁ‘ |ﬁ|‘\
i Proceed to the next section of the application
@ Documents
Add documents
° Production DOCUMENTS
Add production details Documents . < z
Additional documents such &gl NJJ Ay 3 | LJLI A OF G
@ compary Name letters, traffic management plans or anything else which is relevg
Fie Upload + Drag and drop document, o Brovwse comouter to the applicationshould be uploaded at this point.
@ Insurance
Add insurance detal shoat None ™ Enter the document name

| ~Drag and drop thelocument
© ioce - Select which shoot it relates to

Uploaded Documentation \\/ f }\ 61 2 y l'P: LJf 2 | FVQ Q

o Shoots Document Uploaded by Upload date Shoot
Add shoot

4_”“/”W —The document will then appear in the list.
Insurance document 2nd upload demo 14/04/2016 DUKFILODO222a ‘\

~The drop down arrow can be used to download or delete upload
documents.

Summary Previous: Shoots [ Next: Summary l
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SUMMARY DECLARATION
You are asked to read and agredatiow the terms and conditions set by
the local authoritythe relevantHealth and Safetipody, andApply4

A high level view of the application is presented.
Check thagll the information is correct. The text of the terms and conditions is displayed and available using |
You can navigate t}) any part of the application using the tiles. LIN2E A RSR® ¢AO1 G2 FF3ANBS FyR W{d;

Uil  submit Application

New application

@ Production

Summary
@ Company
- - PRODUCTION
New / Existing * select
Production type * feature
@ Insurance Sustainability -
Add insurance deta We have a responsibility to promote We are not measuring our carbon footprint

environmentally responsible and
sustainable film making. What tools (if any)
are you using to measure your carbon
@ Invoice footprint?*
Ad > det Please insert details
Please insert details

COMPANY

° Shoots New / Existing * select...
. ¢ detail Production company phone: 01902321123
Production company address * 123 Leafy Lane Suburb Medium City UK
Production company registration number 1267889
Production company registered office
® Documents addressif different from above)
INSURANCE

Insurance detalls

Insurance docs to be uploaded now* Yes

Summary Insurance company Insurance Ltd
Production company named on Public WD productions
Liability Insurance Policy

Policy number 123456789
Terms And Umit of liability (€) £5m

Conditions Expiry date 22/09/2016
Please upload a copy of your Public -
Liability Insurance Policy
INVOICE
Invoice details

Accounts department contact name: * David jones

Invoice address: e
Accounts department e-mail david@wdproductions.com
Accounts department phone: 01922321123

SHOOTS

TERMS AND CONDITIONS

lunderstand and agree to thetermsand ~ No
conditions above *
Film London Code of Practice -Read and  Yes
understood

DOCUMENTS
Insurance document 2nd upload

evious: Documents Next: Terms And Conditions \

UZM  Submit Application
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