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When do I need to pull an encroachment permit? 
A permit is required when any work that is listed in the Municipal Code Chapter 12.38 will be performed 
in the public right-of-way. The section describing the specific uses of the public right-of-way is listed 
below. 
 
12.38.010 Encroachment permit required. In addition to any agreement, license, permit or 
franchise required by this Code or the Zoning and Subdivision Ordinance or any permit or 
entitlement required by state and federal law, the following uses may temporarily encroach into 
the public right-of-way subject to the issuance of an encroachment permit by the Department of 
Public Works and the payment of all applicable fees as set by resolution of the City Council: 
(3016-10/89, 3781-10/07) 

(a) Structural Elements (3016-10/89) 
(b) Signs (3016-10/89) 
(c) Lighting (3016-10/89) 
(d) Parkway modification including surfacing, tree or shrub removal and/or planting. (3016-    

10/89) 
(e) Unusual architectural treatment, appendages, or fixtures, such as awnings. (3016-10/89) 
(f) Shrub planting and removal. (3016-10/89) 

 
What can I do without a permit? 
The following actions do not require an encroachment permit to work in the public right-of-way. If you 
plan on performing any work that is not listed above or below please call (714) 536-5431 to find out if 
you need to pull an encroachment permit. 
 
12.38.020 Permit not required. Private encroachments not requiring a permit. (3016-10/89) 

(a) Parkway lawn and ground cover. (3016-10/89) 
(b) Parkway sprinkling systems. (3016-10/89) 
(c) Use of public streets and projections over public property which are covered by the Uniform 

Building Code under a valid building permit issued by the City. (3016-10/89) 
 
What does a contractor need to pull an encroachment permit? 
 

1) City of Huntington Beach – Business License, please call 714-536-5267 for further 
assistance. 

2) Certificate of Insurance on file with the Cities Risk Management Department.  Contact Justin 
Wessels at (714) 374-5378 or Justin.Wessels@surfcity-hb.org. 

3) Contractor shall be a State licensed contractor with either a class “A” or “C” license.  The 
class of license shall match the particular type of work to be performed. Please see the 
State Licensing Board for a complete list of licensing: http://www.cslb.ca.gov/General-
Information/library/licensing-classifications.asp. The contractor shall provide proof or proper 
licensing when they approach the Public Works counter to pull an encroachment permit. 

4) Approved plans or standard plan depicting the location and description of work to be 
completed. Most small jobs (driveways, sidewalk replacement, etc.) do not require 
engineered drawings but a high level of detail on an informal plan will facilitate permit 
issuance. 

5) Approved traffic control plans or utilization of the APWA and WATCH manual, if required by 
Public Works personal. Please call (714) 536-5431 and ask for Traffic Engineering or stop 
by the Public Works counter to determine if a traffic control plan is required. 

6) Payment of permit fee including an Administrative fee. Permit fees vary greatly depending 
on the scope of work being performed. Please call in advance for an estimate of fees, the 
final fee amount will always be calculated at time of permit issuance and shall supersede 
any previous amounts provided. 
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