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HUNTINGTON BEACH FILM OFFICE

103 Pacific Coast Highway, Huntington Beach, CA 92648

E-mail – bgray@surfcity-hb.org

Hello:

If your next film project calls for an oceanfront setting, Surf City Main Street, open spaces to stage a war - look no further than Huntington Beach.  

Our expert staff can guide you to a variety of settings our beautiful city has to offer- mature parks, lakes, wooded areas, historic buildings, an equestrian center, art center and eight miles of pristine beaches.  Our pier is recognized the world over, and home to many professional sporting and cultural events.  We also have a unique hundred-step amphitheater for staging of car commercials.  And we’re # 1 in shooting pop culture – fashion to automobiles.  #1 with film offices and, of course, #1 with location managers.  

We can help you with everything you need to make production run smoothly.  Our helpful staff can organize coordination of locations, police, fire, public works and street closures quickly and easily.  Permits can be streamlined and processed via credit card (MC/Visa), over the phone or faxed.  We’ve been known to complete the process in less than 24 hours!  We work so you can reach your deadlines.      

The best thing of all is that we’re here to help you every day, Monday to Friday - 8 AM to 5 PM.  Call us at 714 536-5497.  We answer the phone! 

We look forward to working with you.

Barbara Gray

Permit Coordinator

Huntington Beach – We Make It Happen
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Filming Permit Information

City of Huntington Beach

Film Office

103 Pacific Coast Hwy.

Huntington Beach, CA  92648

(714) 536-5497 

FAX (714) 374-1500

Barbara Gray, Permit Coordinator

Easy Steps for a Permit

· Contact Film Liaison Office for application and discussion of project

· Submit complete application

· Submit insurance documents

· Documents must include:

· General Liability - $1 Million

· Workers’ Comp Verification

· Additional Insured Endorsement

· Hold Harmless

· Indemnification

· Obtain business license

Required in order to do business in the City of Huntington Beach

· Pay fees, receive permit

We fax and e-mail applications, accept faxed documents and credit cards (Visa & M/C).

One-day services are available for an additional fee.
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Film, Video and Still Photography Permit Fees

APPLICATION SUBMITTAL FEE:







$50.00
Government projects and same-day breaking news exempt.

BUSINESS LINCESE FEE:








$75.00
Required of all commercial agencies filming on public or private property.

Solicitation, including prompted interviews and potential modeling videotaping,

is not permitted
PERMIT ISSUANCE FEES:

MOTION

	Professional commercial film, video production; including entertainment news and 501(c)6
	$500 per day, per location (production days)

	Huntington Beach Film/Production Companies
	$400 per day, per location

	501(c)3 with Federal ID verification*
	$200 per day, per location (production days)

	Student Course Work with Instructor verification
	No charge above application fee



	Government Agencies/Educational Films
	Permit required. No fees

	Same day “breaking” news
	Permit not required.  No fees

	Production on private property impacting city owned streets, neighborhoods and right-of-way requires coordinator, permit and applicable fees.


STILL

	Commercial, 501(c)6 Group, “entertainment” news, and model recruitment.
	$300 per day, per location (production days)

	Huntington Beach Film/Production Companies
	$200 per day, per location

	501 (c)3 with Federal ID verification*
	$100 per day, per location

	Student course work with instructor verification
	No charge above application fee

	Same-day “breaking” news
	Permit not required.  No fees

	Production on private property impacting city owned streets, neighborhoods and right-of-way requires coordinator, permit and applicable fees.
	Permit required.  Applicable fees


ADDITIONAL FEES

	Requested “rush” permit/24 hour turn-around
	Additional $100

	Prep/strike Days
	50% discount of production day fee, per day, per location

	Film Liaison Assistance


	Three (3) hours included in fee for motion, One (1) hour included for still.  Additional service billed at $35 per hour

	Location Modification/Unusual use of city facilities; i.e. pier, Central Park; Skate Board Park @ HBHS
	To be determined

	Safety and Public Works personnel services and materials

Huntington Beach Lifeguard assistance
	May be required and billed separately

	Deposit/Bonds
	May be required



[image: image4.wmf]
	Film Office/Lifeguard Headquarters
	Permit Number ______________

	103 Pacific Coast Hwy.
	
	Application Rec’d ________________

	Huntington Beach, CA 92648
	
	

	(714) 536-5497
FAX (714) 374-1500
	
	


FILM/PHOTOGRAPHY PERMIT APPLICATION

	Lead Contact: 


	Project Name: 



	Project Company: 


	Film Dates: 

Prep/Strike Dates:

	Production Company: 


	Production Type:

 FORMCHECKBOX 
Film              FORMCHECKBOX 
Still           FORMCHECKBOX 
Video

	Address: 


	Classification:

 FORMCHECKBOX 
Commercial    FORMCHECKBOX 
TV    FORMCHECKBOX 
Feature

 FORMCHECKBOX 
Documentary  FORMCHECKBOX 
School Project  FORMCHECKBOX 
Other

	Contact Numbers:

Office

Cell
	FAX:




	General Location(s):

	Specific Site:

	

	Activity:

	

	Number of Crew:

	Vehicles: (Types)

	Number of vehicles:

	Hours:                 From:                                       To:


Permitee hereby agrees to ensure compliance with the conditions of the permit, including provisions and any attachments, agrees to obtain prior city approval for deviations from the information provided herein, and understands that failure to comply with these requirements may result in the immediate cancellation of production.

_________________________________________



_____________________


Applicant







Date

****OFFICE USE ONLY****

FAX:        FORMCHECKBOX 
C&VB     FORMCHECKBOX 
PIO      FORMCHECKBOX 
Fire     FORMCHECKBOX 
Beach     FORMCHECKBOX 
Public Works     FORMCHECKBOX 
Police     FORMCHECKBOX 
Central Park      FORMCHECKBOX 
R. M.     FORMCHECKBOX 
B. L

Standby  FORMCHECKBOX 
Film Liaison    FORMCHECKBOX 
Fire     FORMCHECKBOX 
Beach     FORMCHECKBOX 
Public Works     FORMCHECKBOX 
Police     FORMCHECKBOX 
Other   __________

Docs Rec’d:      FORMCHECKBOX 
Insurances    FORMCHECKBOX 
Indemnity/Hold Harmless    FORMCHECKBOX 
Workman’s Comp    FORMCHECKBOX 
Business License


             FORMCHECKBOX 
Provisions     FORMCHECKBOX 
Other     FORMCHECKBOX 
Cash Bond

App Fee:           FORMCHECKBOX 
______  Permit Fee:   FORMCHECKBOX 
______  Business Lic. Fee:   FORMCHECKBOX 
_____  Standby Overtime:   FORMCHECKBOX 
______

Cash Deposit   FORMCHECKBOX 
______  Public Works Fee:   FORMCHECKBOX 
______Beach Fee:   FORMCHECKBOX 
______Film Office Fee:   FORMCHECKBOX 
______

Other Fees:       FORMCHECKBOX 
______

TOTAL FEES TO BE PAID IN ADVANCE:____________________ FORMCHECKBOX 
PAID/RECEIPT ISSUED

Approved by Liaison:_____________________________   Date:________________________________________

City Approved:___________________________________   Date:________________________________________
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ADDITIONAL FEES

A film production or still photo shoot may require services and/or permits from one or more departments within the City.  The following list is an example of fees:

BEACH DIVISION

Lifeguard personnel



$40 per hour

Beach Maintenance personnel

$40 per hour

Parking Set Up



$50 per event

Parking Attendant



$20 per hour

*Parking Space Rental:


April 1 through September 14
$7.00 per space/per day
Beach lots







$9.00 per space/per day 
Pier Plaza lots


September 15 through March 31
$2.00 per space/per day
All lots

*Note: Parking lots are not available on weekends and holidays from Memorial weekend through and including Labor Day Weekend.

FIRE DEPARTMENT

Fire Protection Specialist/Level 1

$131 per hour

Fire Permit Fee



$103

POLICE DEPARTMENT

Police Sergeant



$60.50 per hour

Senior Police Officer


$51.57 per hour

Parking Control



$28.20 per hour

PUBLIC WORKS

*Metered Parking Spaces


$1.50 per hour/per meter

Posting for “No Parking”


$50 permit fee

Public Works Inspector


$375 (4 hour minimum)







$750 (over 4 hours)


Holidays



$565 (4 hour minimum)


      “




$1125 (over 4 hours)

Traffic Control Plan



$50 - $650

*Note: 12-hour maximum, 6:00 a.m. to Midnight
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Special Requirements/Equipment/Parking

	Location Manager:
	

	Office Phone:
	
	Portable/Pager:
	

	

	Ass’t Location Manager:
	

	

	Office Phone:
	
	Portable/Pager:
	

	Parking Requirements:
	

	

	

	

	Equipment Requirements:
	

	

	Services Required:
	                                                                     FORMCHECKBOX 
Food                 FORMCHECKBOX 
Hotel

	Stunts/Special effects:
	

	

	

	

	Pyrotechnics:
	

	

	

	Hazardous material to be used:
	

	

	Pyrotechnician:
	
	License #:
	

	

	Aerial stunts/elements:
	

	

	Wild animals to be used:
	

	

	Traffic Control:  Describe your plan for controlling traffic, (i.e. personnel and/or devices autos, bikes, pedestrians):

	

	

	

	

	Other unusual activities:
	

	

	Traffic:  Please submit a site plan showing location(s) of shoot, cast, crew, vehicle(s) and route to be traveled in order to film a scene.


PROVISIONS

Permittee waives all claims against the City, its officers, agents and employees, for loss or damage caused by, arising out of, or in any way connected with, the exercise of this permit and permittee agrees to save harmless, indemnify and defend City, its officers, agents and employees, from any and all loss, damage or liability which may be suffered or incurred by City, its officers, agents and employees caused by, arising out of or in any way connected with exercise by permittee of the rights hereby granted, except those arising out of the sole negligence of the City.

City shall have the privilege of inspecting the premises covered by this permit at any and all times.  This permit shall not be assigned.  City may terminate this permit at any time if permittee fails to perform any covenant herein contained at the time and in the manner herein provided.  City agrees it will not unreasonably exercise this right of termination.

The parties hereto agree that the permittee, its officers, agents and employees, in the performance of this permit shall act in an independent capacity and not as officers, employees or agents of the City.  No alteration or variation of the terms of this permit shall be valid unless made in writing and signed by the parties hereto.

Permittee will not discriminate against any employee or applicant for employment because of race, color, religion, ancestry, sex, sexual orientation, age, national origin or physical handicap.  Permittee agrees to comply with the terms and conditions contained herein and all rules and regulations of the City subject to this permit.

	Date
	
	Applicant’s Signature
	
	Title


INDEMNIFICATION, DEFENSE, HOLD HARMLESS

PERMIT HOLDER hereby agrees to protect, defend, indemnify and hold and save harmless CITY, its officers, and employees against any and all liability, claims, judgments, costs and demands, however caused, including those resulting from death or injury to PERMIT HOLDER’S employees and damage to PERMIT HOLDER’S property, arising directly or indirectly out of the obligations or operations herein undertaken by PERMIT HOLDER, including those arising from the passive concurrent negligence of CITY but save and except those which arise out of the active concurrent negligence, sole negligence, or the sole willful misconduct of CITY.  PERMIT HOLDER will conduct all defense at its sole cost and expense.  CITY shall be reimbursed by PERMIT HOLDER for all costs or attorney’s fees incurred by CITY in enforcing this obligation.

	Date
	
	Signature of Permit Holder


PERMIT MUST BE KEPT ON LOCATION AT ALL TIMES

Exhibit A to Resolution 0.6277, May 20, 1991
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HUNTINGTON BEACH FILM/PHOTOGRAPHY 

NETWORK CONTACTS

Applicant:  Please make your initial contact with the lead person in each department.

	DEPARTMENT
	POSITION
	TELEPHONE
	FAX

	
	
	
	

	Barbara Gray
	Permit Coordinator
	(714) 536-5497
	(714) 374-1500

	
	
	
	

	Leonie Crouch
	Business License
	(714) 536-5449
	(714) 374-1603

	
	
	
	

	Christi Mendoza
	Insurance

Office Specialist
	(714) 

536-5252
	(714) 

374-1597

	
	
	
	

	Kyle Lindo
	Marine Safety Chief
	(714) 536-5283
	(714) 374-1500

	Karen Kaufman
	Assistant
	(714) 536-5281
	(714) 374-1500

	Steve Benson
	Beach Parking
	(714) 536-5286
	(714) 374-1500

	Chris Rey
	Alternate Beach Parking
	(714) 536-5286
	(714) 374-1500

	
	
	
	

	John Von Holle
	Public Works-Postings
	(714) 536-5500
	(714) 374-1573

	Randy Brown
	PW/Traffic & Signs
	(714) 375-5018
	(714) 375-5099

	
	
	
	

	Dave McBride
	Fire Department
	(714)536-5565
	(714) 375-1551

	
	
	
	

	Watch Commander
	Police Department
	(714) 536-8809
	(714) 536-2895

	Dave Bunnetta
	Police Department
	(714) 536-5650
	(714) 375-5167

	Rob Warden
	Police Department
	(714) 375-5140
	(714) 375-5167

	
	
	
	

	Rich Barnard
	Public Information Office
	(714) 536-5577
	(714) 536-5233

	Kelly Shanley
	Public Information Office
	(714) 375-5061
	

	
	
	
	


Huntington Beach – We Make It Happen
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Insurance Requirements

Encroachment Permit Applicants and Contractual Services

Please give these requirements to your insurance agent

City Ordinance 97-20 requires that licensees, lessees and vendors have an approved Certificate of Insurance (not a declaration or policy) on file with the City for the issuance of a permit or contract.  Receipt of an insurance certificate does not satisfy our insurance requirements which vary for private or public property and for contract purposes or encroachment permits as well as consultant services.  

· Private Property Work Permit Requirements—If the planned work does not involve public property or its right-of-way (e.g., sidewalk/street or abutment to same), the Workers’ Compensation Certificate is the only insurance requirement.  However, if the work abuts to public property, the City Attorney’s Office must be informed for consideration of liability and decides whether or not to approve the certificate with a specific Private Property Only approval stamp.  

· Encroachment (City/Public Property) Permit Requirements-Approved General Liability and Workers’ Compensation certificates are required.  

· Consultant Services--- Approved Professional Liability Insurance Certificate is required (i.e., Legal, architectural, etc.) in addition to an approved General Liability Insurance Certificate and Workers’ Compensation Insurance Certificate.  

· General Liability Insurance Certificate of ≥$1,000,000 combined single limit/per occurrence

Additional Insured Endorsement must name the City of Huntington Beach, its agents, officers and employees as additionally insured and, when applicable, the Redevelopment Agency of the City of Huntington Beach must also be additionally insured.  

Insured definition must read as the insured is amended to include as an insured the person or organization shown in the Schedule, but only with respect to liability arising out of “your work” for that insured by or for you.  (It is not to read, “...but only with respect to liability arising out of your ongoing operations performed for that insured.)  

Type of coverage must be “per occurrence” not “claims made”.  “Claims made” designation is only acceptable for professional or pollution liability insurance.  A brief description of work and/or nature of business and if applicable, the related City department while not necessary, it is highly desirable.  Please include the dollar amount of the work/contract and the timeframe involved.

· Approved Workers’ Compensation Insurance Certificate of statutory amount and

If you have no employees, you must sign a Declaration of Non-employee Status form available from the Risk Management Department.  In lieu of a certificate of insurance, a certificate of Consent to Self‑Insure issued by the California Director of Industrial Relations is also acceptable.  

· Professional Liability Insurance Certificate of $1,000,000 as applicable (i.e., consultant services, etc.)

Type of coverage “Claims Made” designation is acceptable for professional or pollution liability insurance.  

In addition to the above, ALL CERTIFICATES MUST CONTAIN THE FOLLOWING:

· Insurance Carrier Rating—Insurance must be placed with a California-admitted carrier with a current A.M. Best Rating of ≥ A: VII

· Certificate Holder--The City of Huntington Beach (2000 Main Street, Huntington Beach, CA  92648, Attn:  Risk Management).  

· Deductible, Self-Insurance Retention (SIR) --There is no acceptable deductible/SIR and all deductibles and/or SIRs must be listed on the certificate.  If the deductible/SIR is to remain in force, the only alternative is to request a waiver of the zero requirement (see Waiver Procedure below).  

· 30-day Cancellation Notice --There must be a thirty (30) day notice for policy cancellation.  A ten (10) day notice for cancellation for non payment of premiums and/or salary reporting is allowed in combination with the required 30-day notice except for Public Works contracts.  

Cancellation Clause Wording --The following wording must either be removed or lined-out (by the insurance agent) if they appear on the certificate:  “endeavor to” and “failure to mail such notice shall impose no obligation nor liability of any kind upon the company, its agents or representatives.  

Waiver Procedure.—In lieu of meeting the City’s insurance requirements, a permitee can request a waiver of a specific requirement which requires a brief description of the work, the dollar amount of the work/contract and the timeframe involved.  Waiver process is dollar driven as follows:  

$1 - $10,000
Completed waiver application form and approval of both the Risk Manager and the City Attorney. 

$10,001 – $24,999
Completed waiver application form and approval of the Settlement Committee (meets on n a weekly basis.  

$25,000+ 
Completed waiver application form, an approval recommendation by the Settlement Committee and City Council approval (meets first Tuesday monthly, items must be agendized by the prior Thursday).  

· General Contractor(s) — Contractors must include any subcontractor(s) as insured under their policy OR provide the subcontractor’s insurance certificate which is also subject to the City’s insurance requirements.  

· Trucking Companies -- Per the Public Utilities Commission (PUC) regulations, you must provide proof of Workers’ Compensation Insurance and General Liability Insurance.  The General Liability Insurance requirements are $600,000 combined single limit or $250,000 bodily injuries or death of one person and $500,000 protection against total liability for bodily injuries or death of more than one person from any one accident.  This is subject to the same $250,000 limitation for each person and $100,000 protection for accidental damage or destruction of property other than property being transported.  The City of Huntington Beach must be named as Certificate Holder but does not need to be named as additional insured.  

· Only a direct fax from your insurance company/agent to the City’s Insurance office can be considered for approval.
Again, please forward this notice to your insurance agent.  For assistance, call Christi Mendoza (714/536‑5252).  

	
	

	
[image: image9.wmf]
	CITY OF HUNTINGTON BEACH

Shari L. Freidenrich, City Treasurer - Business License 

P. O. Box 711 - 2000 Main Street, Huntington Beach, CA 92648

Phone (714) 536-5267 – Fax (714) 374-1603 –  www.ci.huntington-beach.ca.us
APPLICATION FOR TEMPORARY BUSINESS LICENSE FOR SPECIAL OR SPECIFIC EVENTS


	

	PLEASE COMPLETE ALL APPLICABLE SECTIONS:

	Name of Event

	Please check all that apply:  ( Event Organizer  ( Single Vendor   ( Non-Profit Org.  ( Blanket License  ( July 4th  ( Film Crew

	Business Name

	Contact Person
	Title
	Phone

	Business Address

	Mailing Address

	Web Site
	E-mail Address
	Business Phone
	Fax

	Type of Business: 

( Sole Proprietor  
	Social Security #
 
	Type of Business: 

( Partnership   ( Corporation  
	Federal Tax ID #

	Location of Event

	Purpose of Event

	Date(s) of Event
	Time of Event

	Description of Activity at Event

	

	

	# Booths / Vendors you will have at event:

(Organizer to provide list of booths/vendors)
	
	# Businesses providing a service at the event:

(Organizer to provide list of service providers)
	
	Approx. number of staff at event:
	

	Sellers Permit (Resale #)
	Health Permit ? ( Yes  ( No   
	Liquor License ?    ( Yes  ( No   

	
	

	Non-Profit or Charitable Organization?  (Yes  (No   
	Name of Corporation (if different)

	Officers of Corporation 
	

	Check documents attached.  
	(  501(c)(3)
	(  Articles of Incorporation as a Non-Profit/Charitable Organization

	( Written approval of non-profit status from IRS
	( Written approval of non-profit status from State Franchise Tax Board

	
	

	I am aware of the provisions of Section 3700 of the California Labor Code, which requires every employer to be insured against liability for Workers Compensation.    (Please check appropriate box)

	(  Certificate of Workers Compensation Insurance     
	( Certificate of Self-Insurance of Workers Compensation       

	( I certify that in the performance of work for which this license is issued I shall not employ any person in any manner so as to become subject to the worker’s compensation laws of California. Note: If after signing the certificate, you hire any employee, you become subject to the workers’ compensation provisions of the California Labor Code and you must immediately comply with the provisions of Section 3700 or your license immediately becomes revoked.        

	
	

	I hereby declare under penalty of perjury that the information and statements on this application are true and correct.

	Signature: ___________________________________________________
	Title: ______________________________

	Printed Name: ________________________________________________
	Date: ______________________________

	OFFICE USE ONLY:

	
	Receipt
	Amount Due:
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